
Website Design Tutorial for Architecture Majors
created by Lauren Karwoski-Magee

Begin by creating a new “Blank Document” in Frontpage.



Save this file as “index” in a folder on your hard 
drive that only contains website files. This folder 
will be a mirror of the folder on the DUNX1 server.

The address 
http://www.pages.drexel.edu/~userID/index.htm

is your homepage.

http://www.pages.drexel.edu/~userID/index.htm�


Begin with a basic layout.
Go to the Table Menu > Layout Tables and Cells

You can alter the basic layout as necessary to 
customize your design.



Click in any box and try adding some text.
You may customize the font and size. Although Frontpage functions 

similarly to Microsoft Word, this program is turning selections like Font 
Size and Color into html code.

You must keep in mind that browsers don’t support all fonts and if your 
selected font isn’t supported, it will be replaced with a substitution. 

This is typically NOT OK .
It will alter the appearance of your website.

Commonly supported fonts include:
Arial     Comic Sans MS  Courier New  
Georgia Impact Times New Roman

Trebuchet Verdana WebdingsWebdi



Control the properties of individual cells by first selecting the cell 
(click on its border) and then select “Cell Formatting” from the Layout 

Tables and Cells window on the right.

To select a cell, hover your 
cursor over the bounding edge. 
When it becomes a crosshairs 

you may select with it.



Resize a cell 
or add space between cells 
using your cursor as well.



Simple designs that are easy to navigate tend to be 
best, especially when your website is being used to 

showcase your work to potential employers.

A star * next to the page name indicates that changes 
have been made but not yet saved.



Note that as you are designing, Frontpage is creating html code 
that will be understood by browsers for the proper display of your 

website design.

HTML is hypertext markup language:
Hyper: links to anywhere on the internet, not just a linear path
Markup: the tags transform the text within them, creating html 

code that is legible for browsers
Language: like any language, it is a code with syntax



Preview will give you a sense of the design but to truly test your 
website, uploading it to the server is the best method.

To do this we will open up the FTP client, SSH Secure File Transfer 



Open SSH Secure File Transfer Client and select Quick Connect

Enter the following information
Host name: dunx1.irt.drexel.edu

User Name: Drexel email ID
Port Number: 22

Authentication Method: 
Keyboard Interactive

You’ll be prompted for your 
password and your 

authentication response. 
Press OK.



You should see a folder entitled public_html on the server.
Your website will be house IN this folder.

Do not rename the folder – it is the default location for your website at Drexel.

Double-click the folder to 
open it.



This side is the DUNX1 
server – you are 

accessing it remotely.

This side is your 
computer – use it to 
navigate to the local 

website files.



Drag the “index” file from 
your computer to the 

right-hand side to place 
this file on the server.

The “index” file must be 
immediately inside the 

public_html folder or your 
website will not be found.



Select the “index” file 
on the Remote Server 
and right-click, then 

select Properties from 
the menu.

Enter the number “755” into the Permission 
Mode box to allow your page to be seen –

this must occur for 
all files and folders on your website.



If permissions are not set properly, your 
pages will appear something like this. 

Permissions must be set for all files, folders 
and images that are uploaded to the server.



Once permissions are properly set, you may visit your homepage:
http://www.pages.drexel.edu/~abc12/index.htm

Note that your page is entitled New Page 1. 
This should be fixed, and the text “Portfolio, Resume and Journal” 

should be turned into hyperlinks. 

Return to Frontpage to accomplish this.



In the Code view, select the title text “New Page 1” 
which is located in your websites header. Change 

this text to include your name (it makes your 
website searchable on browsers).

Save the changes to your Frontpage file.



To view these changes, 
select “Refresh Local” on 

the SSH screen.

Then, drag the index file to 
the Remote server.
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Note: You do not need to 
adjust the permissions for 

this file again, they are 
already set.



View your revisions in your browser. 
If the changes do not appear, hit the “refresh” button.

Refresh



To create a new page on your website, 
consider starting with your index page and 
creating a copy through File menu > “Save 

As” to maintain your formatting. 



You will want to reopen your index page as well.

Note that both pages appear as tabs at the top of 
the Frontpage window.



Click on the “index” tab to return to this page.
From here you can create a hyperlink to the new 

“journal” page that has been created.

Select the “journal” text with your cursor and 
right-click.

From the menu that appears, select “Hyperlink.”



You will be taken to your Local website folder. 
From this list, select the “journal” file.
This will create a hyperlink to this file.



Note that when you hover over this text, the link 
appear in the lower lefthand corner of your screen.

Also note that the default for hyperlinks is blue 
underline – this may be changed in Frontpage.



Grab the bottom handle of the layout table cell 
to resize it.

You can add additional cells simply by clicking 
with your cursor in the grayed out area and 

pressing the spacebar.



Using cells allows for better site 
organization.

Do not attempt to use spaces (by 
pressing the spacebar) to align 
imagery and text – your website 

will not perform the way you 
intend it.

Click in the cell in which you 
would like to insert images. Then,
Insert menu > Picture > From File



The image you 
select must be 

in the same 
folder as the file 

it is inserted 
into (in this 
case, the 

journal.htm file).

Save changes, 
then upload the 

files to the 
Remote Server.



Remember to refresh the 
list on the Local side, 

then drag the files to the 
Remote server.

Select all files, then 
right-click: Properties > 
Permission Mode > 755



Check your progress on your 
browser, hitting the Refresh 

button if necessary. 

Use this “real” view to 
correct alignments to ensure 

your work is presented 
properly.

Note that if you enter the 
website address but use a 

capital J for journal, the 
website will not be located.



To add length to 
your webpage, 

select the Layout 
Tables and Cells 

option from the Cell 
Formatting menu.

Then, enter a new 
value in for the 
height. Keep in 
mind that not all 

computer screens 
have the same 
resolution, so 
design your 
website for 

maximum viewing 
ability. 



A website that is too 
large will force viewers 
to scroll. Scrolling up 

and down is OK, 
scrolling left and right 

is inconvenient. 

800w x 600h are safe 
dimensions although 

many websites are 
designed to be larger.



Based upon the appearance 
of the site online, some 

revisions were necessary:

1. A system for identifying 
the current area of the site.
2. Centering and evening 
out the dimensions of the 

cells in the table.
3. Centering the entire 

webpage on the screen. 1

2



For an average sized 
website, it’s often desirable 

to center the page on the 
viewer’s screen. Otherwise, 
your content will appear in 
the upper left corner of the 

screen by default.

To center your webpage on 
the screen, type the text 
“<center>” (without the 

quotes) before the line of 
code that says “<body>”

Now you have an open 
center tag. Frontpage may 
automatically close the tag 
for you with </center> - you 
must cut and past that text, 

(or delete and type 
“</center>”) after the text 
“</body>” in your website 

code.

This will have to be repeated 
on all pages. If you create 
new pages by “Saving As” 
you won’t have to repeat 

these steps.
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To create a section of the 
website that has many 

component pieces (such as a 
portfolio section) it will be 

necessary to add a folder to 
help organize images and files.

The method of linking to files 
within the folder is important.

On your local drive, create a 
folder. Names of any files or 
folders should not contain 

spaces, use an underscore ( _ ) 
if necessary.

Then, save your new file within 
that folder. Note that all image 

files that will appear on 
“portfoliopage” are also within 

the same folder.



Create a link to the Portfolio Page from the Index page:

Select the text you wish to link from, 
right-click, and select Hyperlink.



Navigate into the “portfolio” folder and 
find the file “portfoliopage” that you wish 

to link to.

Add the text “portfolio/” before the title of the 
page, indicating the name of the folder that this 

file is in – this is the path of the link.
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Root location of your website Folder
separated by 

FORWARD slashes ( / )

File Name



Images in Frontpage must 
conform to standards to allow 

them to be easily viewed online.

This image is too large for the 
table and should be resized. 

Although this can be 
accomplished within Frontpage, it 

is not a permanent solution. 

Instead, resize the image in 
Photoshop to ensure it will appear 
online exactly as you intend it to. 



Check and adjust the image 
size in Photoshop: 

Image menu > Image Size

Change the dimensions to “Points” and 
adjust the number to match the 

dimensions in Frontpage. Resolution of 
all images that will appear online should 

be 72dpi for optimized performance.

Select or deselect these options to be 
able to make the appropriate 
adjustments to your images.

**IMPORTANT NOTE**
Be sure to save a low res version as a 

copy of your 300dpi (or higher res) 
original. High res work is a 

requirements for print portfolios.



Save your image for proper 
viewing online: File menu > 
Save for Web and Devices.

1



Select Images Only (.jpg) from the 
pulldown menu.

3
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Select JPEG 
High from the 

options



When complete, insert images onto page.



Refresh your files in the Local view after saving in 
Frontpage, then transfer them to the Remote Server.

Set the Permission of the new “portfolio” folder to 
755. Then, open it and repeat for its contents (Right-

click > properties > permission mode)





You may create a link from an entire image in the same way links are 
created from text: select the image, right click and select Hyperlink. 

To create a link from a portion of an image, select the image and 
then select “Rectangular Hotspot” from the Pictures menu. 

Right-click in 
this zone to 
access more 

menus.



Then, draw a bounding box around the area that you wish to make a 
link.You will be prompted to then enter in the hyperlink destination.

Links can go directly to .JPG images or .PDF 
documents (such as a downloadable resume).



To have a link open in a new window, first select the link in the 
Design View. Then, switch to Code view and find it.



1. Find the link you just selected – it will be highlighted.

2. Find the hyperlink that precedes it, ie,
<a href=“home.jpg”>

3. Type target=_blank” before the close of the link.





Do not assign an image as your background –
background images tend to distract from the rest of 

the content on the site.





You may consider using a background color, 
however, but choose wisely – most colors will 

clash with drawings and other content. Stick with 
white, gray or black to remain neutral.



A final note: be sure to check your website on different browsers (Firefox and 
Internet Explorer, for example) because it may appear differently.



For additional website design or Photoshop assistance 
check out the other tutorials on the website:

More Frontpage Tips
Scanning and Adjusting images in Photoshop

Scanning in 3201 Arch and Nesbitt
Scanning large drawings and piecing them together

A few Drexel Student websites to explore:
http://www.pages.drexel.edu/~meg73/index.htm

http://www.annaliesecole.com/
http://www.pages.drexel.edu/~str32/

A list of all Drexel student homepages:
http://www.pages.drexel.edu/services/unix_homepages/

http://www.annaliesecole.com/�
http://www.annaliesecole.com/�
http://www.annaliesecole.com/�
http://www.pages.drexel.edu/~str32/�
http://www.pages.drexel.edu/services/unix_homepages/�
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