
To insert an 
image such as a 
.JPG for use as 
an underlay, go 

to the Insert tab, 
then select 

Attach.

Select Full Path 
from the menu.



Draw a box to place the object on 
your screen in model space.

Place this object on its own layer
that can be turned on and off. 



Attaching a drawing can 
also be accomplished in this 

manner:

Type XREF, Spacebar and 
select Attach Image from the 

pulldown menu.

Follow the same steps as 
before to insert the image.

Using either 
method, the 
object becomes 
an XREF and is 
permanently 
referenced in 
your drawing.



Once an image is in your 
drawing, you may scale it 
relative to another object.

This is especially useful if a 
drawing will be used as an 
underlay for an AutoCAD 

drawing (ie, a site plan or an 
element with complex 

geometry).



Begin with an object of known 
dimensions: in this case, a 

rectangle that is 75’ wide, the 
same known width as the front 
elevation of the building circled 

in the site plan.



Position the reference object adjacent to 
the image you will be scaling, aligning 
their basepoints (the corner from which 

you will start measuring).

Select the object to be scaled.
Type SC, Spacebar. 

Specify the basepoint of the object that 
will be scaled up or down.

Following the prompts, type R for 
reference.



Select the object to be scaled.
Type SC, Spacebar. 

Specify the basepoint of the object that will be scaled up or down 
(indicated here as “endpoint”).

Following the prompts, type R for reference.



To specify a 
reference length, 
clicking again on 
the basepoint
and on the far 
endpoint of the 

object to be 
scaled up or 

down (indicated 
here as 

“nearest”).



To specify the new length, 
click on the end point of 

the reference object, 
extending or shrinking 

your object as you move 
your mouse. 

Your object will be scaled 
to match that new length.
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